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REQUEST FOR PROPOSAL

	Project Name:
	[Enter Name]

	Project Contact:
	[Enter Contact]

	RFP Due:
	[Enter date]

	Target Go Live Date:
	[Enter date]
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OVERVIEW

About Us

[Enter a description of your organization]

Project Description
[Enter a description of the project]

Project Objectives

1. Main objective 1 text

2. Main objective 2 text

3. Main objective 3 text
PROJECT REQUIREMENTS

This section provides a description of the work is to be provided in order to successfully implement this project.

1. Requirement 1

a) Detail a

b) Detail b

2. Requirement 2

a) Detail a

i) Sub detail i

ii) Sub detail ii

b) Detail b

i) Sub detail i

ii) Sub detail ii

iii) Sub detail iii
3. Requirement 3




SELECTION CRITERIA

We will be selecting a winner bidder based on the following criteria:

1. Full, accurate and detailed response to this RFP

2. Satisfactory interview with references which displays their satisfaction with the work completed (time, budget, quality, scope) in a project with similar objective as this RFP

3. Proposal investment amount that best fits with in our budget

RFP REPLY FORMAT
Please use the following format when replying to this RFP:

	Title Page
	Project name and vendor contact information



	Company Overview
	Vendor history, background, qualifications, business focus



	Implementation Methodology
	Process through which the project will be implemented



	Requirements Response
	Outline questions, concerns, thoughts strategies on our list of requirements



	Proposed Timeline
	Detailed schedule of dates and deliverables



	Investment
	Detailed price estimate



	References
	Include 3-5 references with descriptions of work and contact information


TIME LINE
The tentative schedule for this project/process is as follows:

	Proposals due
	[enter date]



	Interviews with selected responders
	[enter week]



	Software demonstrations
	[enter week]

	Final vender selected
	[enter date]

	Target go live
	[enter date]
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